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This will be the first unit on spreadsheets which the 

students will have encountered. 

New key words we will use in year 5 ‘Creating and using 

spreadsheets as models to solve problems’ 

Spreadsheet – displays data arranged in rows and columns 

of a grid.  The data can be manipulated and used in 

calculations known as formulae 

Cell address – the alphanumeric value used to identify a 

specific cell in a spreadsheet 

Column – is a vertical series of cells in a spreadsheet 

Row – is a horizontal series of cells in a spreadsheet 

Autofil – a feature that allows you to create entire columns 

or rows of data which are based on the values from other 

cells 

Formula – tells the computer what mathematical operation 

to perform upon a specific value 

Labels – text within a cell, usually describing data in the 

rows or columns surrounding it 

Decimal place – the position of a digit to the right of a 

decimal point 

Line graph – is used to display information which changes 

over time. It is plotted on a graph as a series of points joined 

with straight line 

=SUM – a formula that adds all the numbers in a range of 

cells 

=AVERAGE – a formula used to find the average of the 

numbers in a range of cells 

=MIN – a formula used to find the minimum value in a 

range of cells 

=MAX – a formula used to find the largest value in a range 

of cells 

 

Key Learning Self-Assessment  
 

WT A WA 

I know what a cell reference/cell address is 

 

   

I know how to generate lists of numbers using the 

autofill tool 
 

   

I can create simple formulae to perform 

calculations in a spreadsheet 
 

   

I can make my formulae more efficient through 

using the inbuilt formulae functions and cell 

references 
 

   

I can use column labels appropriately in a 

spreadsheet 
 

   

I can explain how formulae work in a 

spreadsheet  
 

   

I can use a spreadsheet to help solve problems 

 

   

I can use the editing tools to improve the 

legibility of a spreadsheet table and display 

decimal places 

 

   

I can present and interpret information in a 

graph 

 

   

 

 

 

 

Who uses skills like these?    

- Accountants to keep track of profit and losses  

- Shops to record sales 

- Wedding planners to keep a track of costs and 

budgets 

- Travel companies to keep track of mileage and 

cost of travel 

- Banks to track interest rates and stock 

exchange 


